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— XRAE (Lt 104, 8M&E24)

1—5 @ FETEHNNE, EFRIANEE A BERFSEEEIAR L,
1.

—Hello, I”’m David Chen. Nice to meet you.

A. Are you?
B. Very nice.
C

. Nice to meet you too.

. —Wow, this place is amazing.

A. 1t belongs to my grandparents.
B. Thank you.

C. I don’t think so.

. —Will you show me how to use this software?

A. Sure. You’ll master it in no time.
B. You are welcome.

C. Sorry, I’m too late for it.
—Hello, 1’d like to speak to Phil.
—He’s out to lunch now.

A. Sorry, you can’t.

B: I don’t know.

C. Would you mind calling back later?
—Thank you for inviting me.

A. T really had a happy time.

B. Thank you for coming.

C. Oh, it’s too late.
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—RICE&M (i 302, 8/0E 2 4)
6—20 E:AETHMNATF, MABCEZNMETREH—TMEENTSHERANRERET, HAHE
RFSEEEELR L,
6. Hello, everyone. I’d like to to you our new secretary, Melinda Smith.
A. meet B. welcome
C. introduce
7. Your goal is to publish a book and have manuscript (E %) sent out to

publishers by November 2016.

A a B. the
C. an
8. People here usually each other by their first names instead of family names.
A. call B. work
C. hear
9. Keeping eye contact makes the other person welcome and comfortable.
A. to feel B. feel
C. feeling
10. Nowadays office work can be done by hand very fast speed.
A. in B. on
C. at
11. Don’t be afraid ask a lot of questions.
A. to B. of
C. on
12. , after introduction, you can ask about their journey.

A. Breaking the ice
B. Broken the ice

C. To break the ice
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13. A good tour guide tells visitors
A. what during the trip they couldn’t miss
B. what they couldn’t miss during the trip

C. what couldn’t miss they during the trip

14. On their arrival, you should the following points.
A. attention to B. pay attention to
C. pay to
15. It was on the beach Miss White found the kid lying dead.
A. that B. it
C. which
16. He lunch in the canteen right now.
A. has B. have
C. is having
17. How do 1 the gym?
A. get to B. arrive
C. go
18. Neither John his father was able to wake up early enough to catch the

morning train.

A. nor B. or
C. but

19. these honors he received a sum of money.
A. Except B. But
C. Besides

20. The manager will not us to use his car.
A. have B. let
C. allow
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2125 B ETIEN , MAB CEZANETNPEH - I ERER . HBEREFESEEE
3
Meetings are very common nowadays. They can be weekly, monthly or annually. Some
people think most meetings feel like a waste of time. They seem pointless and boring at
times.
Then how do you run an effective meeting?
First, assign roles, such as greeter, timekeeper and note taker, so that you, the
organizer, can be free to lead discussions and presentations.
Next, take charge from the start. Everyone will listen to you and join your discussion if
you take charge in every aspect of the meeting. Show everyone that you really know what
you are talking about, and everything that you talk about is useful.
Most important of all, follow the agenda. At the end of the meeting, spend a little extra
time for the participants to discuss anything that needs to be immediately discussed but
which may not have been on the agenda.
Always ask the participants questions so that they can speak their minds and keep them
interested. Remember that a good meeting is a two-way communication. Be open to
everyone’s opinion, ideas, and suggestions. Don’t forget to thank them for the ideas they
present.
And finally, close the meeting with everyone knowing what is expected of them and
what they should do for the following weeks. Then, send out meeting minutes within a few
days, while everyone still remembers the points.
21. Most meetings are sometimes thought to be
A. solving many problems ’ B. killing time and uninteresting
C. discussing important matters

22. In order to have a successful meeting, the organizer should first.
A. prepare pens, notebooks, drinks
B. look up a reference book

C. assign different roles to different people
1580



23. When you are in charge of a meeting, you should do the following things EXCEPT

A. knowing what you are talking about
B. only discussing things listed on the agenda
C. considering anything that needs to be argued about
24. Which of the following statements is TRUE according to. the passage?
A. The organizer should be open to the participants’ opinions.
B. It’s not necessary for the organizer to thank the participants.
C. When the meeting is closed, it means there is nothing to do in the following
weeks.
25. The best title for the passage is
A. Steps of Organizing a Meeting
B. How to Run an Effective Meeting
C. How to Organize a Discussion Meeting
26—30 M ERBEXNFHHAHNBEORETESR, ERMMNS T  FRVEF, FBER
BHEZER L,
Hi, Xiaoyan,
You want to know about my gym.
The gym is “New You”. The phone number is 020 791-1340. It’s near Oxford Circus.
There is a swimming pool and there are a lot of classes. There is a yoga class on
Tuesday morning and there are aerobics classes every evening. There is also a Tai Chi class,
on Wednesday and Saturday afternoon between 2: 00 and 3; 00. There are lots of running
machines and weights machines, but there aren’t any bicycles. There’s a sauna, but there
isn’t a steam room and there are very nice showers and free cosmetics! The best time to
come is in the evening because there are a lot of trainers to help you. There are different
ways to pay for the classes. You can pay by cash, credit card or cheque.
See you there?

Jane
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26. A yoga class is arranged on Tuesday morning.
27. There are lots of bicycles in the gym.
28. The best time to go to the gym is in the morning.
29. There are many trainers in the evening.
30. You can only pay by cash if you want to attend the classes.
moEE (205, 8/ E 4 5)
31—35: AL FAB. CEZNMERHERHEERHBRE, HEERFSEEZER L,
31. Smile a lot and be as friendly as possible to everyone you meet.
A, ZHE RO BBA TN FRBEIKNE—DA,
B. £W% SBANE—-NNZHE,
C. RAe 5 BIANE T ASHE,
32. This makes our volunteers know we are grateful to them for what they have done.
A, XBEMEERANTHEEH NTRIE , BATXHBAT BT — 200 PR
B. XERMERATHSRENE AIME , AT AT B — T RBHE.
C. XABFEFRAT Y R AT A& , AT M — D= A RE
33. If unexpected events stop you from finishing your tasks, you should change your

plan.

A MRBEARBWEFE L TROES RZEE TR .
B. IR AN B 0 D5 B R SE BT 55 AR RL IR AR TR
C. mMRABEAFIWEEEW T RES RBIZEEH R .
34. 1 was just wondering if T could come to your office anci discuss the plan.
A, BEFEBERDPAZIHEMITR.
B. REFIBMRBEHRHAZE, REHITIRMITR].
C. REFERRBBRDAZEITIRIITR] .
35. Try sleeping earlier to allow yourself at least 7 hours’ sleep.
A. PRATHEESE , X RO LI 7NN
i B. illE R A, RIEBCEDE T MPRBIEIR,

C. RUEFEE, XFEZDFLIF 7 /DA ERER
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