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1. — Hello, I’m David Chen. Nice to meet you,

A. Are you?
B. Very nice.
C. Nice to meet you too.

2. — Sally, » Mary Brown.

— Nice to meet you. I’m Sally Johnson, the Sales Manager.
A. what a pleasure

B. this is our new secretary

C. thanks a lot

3. — It’s rather cold in here. Do you mind if I close the window?

A. Yes, please.
B. No, go ahead.
C. Sure, please.

4, — Hello, This is Yang Lin speaking.

A. This is Carol here.
B. I am Carol.
C. Do you know who I am?

5. — ?

— Please call me Mary. That’s my first name.
A. How shall I address you
B. How are you

C. Are you Mary
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6. Hello, everyone. 1’d like to to you our new secretary, Melinda Smith,
A. meet B. welcome

C. introduce
7. Your goal is to publish a book and have manuscript (F #) sent out to

publishers by November 2016.

A a B. the
C. an
8. People here usually each other by their first names instead of family names,
A, call B. work
C. hear
9. I have an English class a week.
A. three times B. three time
C. three
10, If you have any questions here, please tell us. We’llallbe  to help you.
A. readiness B. already
C. ready

11, I like the working atmosphere here. It’s very
A. funny B. boring

C. friendly

12. He published the journal from 1991 to 2015.
A. actually B. relatively
C. annually
13. The work was done her instructions.
A. according to B. according with

C. accordance with
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14, ~wine do you need for the party?

A, How much B. How little

C. How many

15. Hecan __ good English,
A, talk B. speak
C. say -
16. He lunch in the canteen right now,
A. has B. is having
C. have
17. Copying files under Linux is similar _ copying files under DOS,
A, in B. with
C. to
18. Does David ?
A. like flying B. likes flying

C. like to flying

19. Mary has been a secretary in this company = she graduated from Beijing
University.
A. before B. when
C. since
20. I’m looking forward to ____ together with you.
A. worked B. work
C. working
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If you thought handshakes were just a gesture of greeting, then think again! A
handshake is not only a way of greeting; it can also show your personality. Since we all want

to set a good {irst impression, it is important to know the right shaking hands manners.
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Stand up and maintain eye contact while shaking hands. If you are seated when someone
comes for a handshake, stand up and shake his or her hand. It is impolite to be still seated.
Keep right distance between the two of you; not too close, but enough distance to shake
your hands well. Keeping eye contact makes the other person feel welcome and comfortable.

Keep a handshake brief and firm. You should let go of each other’s hand after 2-3
seconds. Make sure your handshake ends before your conversation does. One’s handshake
should show a feeling of strength and warmth. The hand should be firm and not lifeless like
seaweed. Then, how firm should a handshake be? Just grasp the person’s hand completely
and do not press it too hard.

21. Which of the following is an appropriate title for this passage?

A. Keeping Eye Contact. B. Shaking Hands Manners.
C. Make Greetings.
22. According to the passage, which of following statements is True?
A. Handshake is just a gesture of greeting.
B. Handshake is just a way of greeting,
C. It is important to know the right manners for shaking hands.
23. Which is the proper way to shake hand?
A. When someone comes for a handshake, you are seated.
B. When someone comes for a handshake, you should stand up.
C. When someone comes for a handshake, you can talk with others.
24. One’s handshake should show a feeling of
A. brief and firm
B. welcome and comfortable
C. strength and warmth

25. How briel should a handshake be?

A. Let go of each other’s hand after 2-3 seconds.
B. Just grasp the person’s hand completely.

C. Keep right distance between the two of you.
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In Britain people usually have a doctor near their home or in their town. This is the local
doctor. You have to register with a doctor before you can make an appointment. You usually
have to fill in a form and the doctor examines you. Families often all register with the same
doctor.

Doctors often work together in groups, and the name of the place where they work is a
Doctor’s Surgery. The government pays for this system, and it is free to go to see your doctor.

If the doctor decides that you need treatment he can prescribe medicine. For example he
can prescribe antibiotics for an infection. Medicine can be tablets to take with water or liquid
to drink. The doctor writes the prescription. You take the prescription to the chemist’s, and
the chemist will make up the medicine for you. You usually have to pay some money for the
medicine, but you don’t have to pay the full price.

26. In the U. K. people usually have a doctor far away from their home,

27. British families often register with the different doctors.

28. Doctors often work together in groups in their own Doctor’s Surgery.

29. Doctors make up the medicine for the patients.

30. British people usually have to pay for their prescription at the chemist’s,
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31. We shall be flying to South America this time next month.
A, TAAMSRZARNNER CHEEREEN,
B. TNAMASRBATHEIRCHEEREEN.
C. TMABNIBIZA RILERENM.

32. Your life has changed and will get used to it.
A ROEMELRR4E TR REEXZIBRE.
B. FAEFERRA TR FRERENE.

C. MPERDERETALK REBEFAE.
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33. New York University has forty-eight thousand students.
A AARFRFENENTA.
B. AARFEFFAENTNASL.
C. AARERFENANTA.

34. How long have you been working here?
A BREXBETHELZAT?
B. it ARHMRTEX B L/EHRI?
C. REATEXBEIIER?

35. He was too tired to say a word and went to bed at once.
A BRRT,RIRT—HEMLA LK.
B. fth KRBT, R ERILZLIKT .
C.HRRT,—MEERRALR LREEET.
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